
A Brief overview of some areas of Health & Safety that we all need to be aware 

of to help ensure each other’s safety while at work. 

 

The Law 
 
Duties as an employer  

 

Under the Health and Safety at Work etc. Act 1974, the employer in a school must take reasonable steps to 

ensure that staff and pupils are not exposed to risks to their health and safety. This applies to activities on 

or off school premises. 

Regulations made under the Health and Safety at Work etc. Act 1974 set out in more detail what actions 

employers are required to take. For example, the Management of Health and Safety at Work Regulations 

1999 require employers to: 

• assess the risks to staff and others affected by school activities in order to identify the health and 

safety measures that are necessary and, in certain circumstances, keep a record of the significant 

findings of that assessment; 

• introduce measures to manage those risks (risk management); 

• tell their employees about the risks and measures to be taken to manage the risks; and 

• ensure that adequate training is given to employees on health and safety matters. 
 
 
 
Duties as an employee  
 
The law requires employees to:   

 

• take reasonable care of their own health and safety and that of others who may be affected by 
what they do at work;  

• co-operate with their employers on health and safety matters;  

• do their work in accordance with training and instructions; and  

• Inform the employer of any work situation representing a serious and immediate danger, so that 
remedial action can be taken.  

 
In addition, teachers and other staff in schools have a common law duty to act as any prudent parent 

would do when in charge of pupils. 

 

Ref: DFE Health & safety: Advice on legal duties and powers  

 

 

 

 



Fire Safety in School 

Fire Prevention 

Each year, more than 1,300 schools in the UK suffer fires large enough to be attended by Local 

Authority fire and rescue services. Fifty-six per cent of these are classed as non-accidental. 

According to government estimates (Department for Communities and Local Government), the 

average cost of school fires between 2000 and 2004 was £58 million per year. The odds on our 

school experiencing such a fire are about one in 20, but that is not the whole picture. Many fires 

are not reported, at least to Fire Rescue Services particularly if they self-extinguished or are put 

out by staff. 

For a fire to start, three things are needed, a source of ignition, (Heat) fuel and oxygen .If any one 

of these are missing, a fire cannot start. Taking measures to avoid the three coming together will 

greatly reduce the chances of a fire occurring. 

 

Ref: Chief Fire Officers Association March 2013 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Fire Triangle 

 

http://www.cfoa.org.uk/11047#element0?highlight=position%20statement


 

So how do you ensure that you are not overloading your electric sockets?  

Follow this simple advice and help everyone stay safe: 

Here’s the non-scientific approach to explaining how to understand what you need to know to help 

avoid overloading wall plug sockets. 

AMPS and WATTS are 2 ways that manufactures tell us what power the item uses and they put 

this on the labels of electrical items 

 

 

 

 

DO NOT overload sockets - remember the 13 AMP rule, a maximum of a total of  

13 AMPS plugged into any 1 wall socket. 13 AMPS = 2990 Watts, that’s 230 Watts = 1 AMP 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Maximum 13 AMPS or 2990 

Watts total 

into here 

Maximum of 13 AMPS or 

2990 Watts total 

into here 

Here’s a label from a Tv 

The bit we need to know is “the 130W”  

We know that we are allowed a maximum of 13 

amps but this is 130W? 

The W refers to Watts, so the Tv needs 130 Watts of 

power. This leaves us with 860 Watts available 

before we overload an extension cable 

Here’s a label from a kettle. 

This uses between 1850-2200 Watts. The max 

Watts for the 1 socket is 2990, so we have almost 

used all the power we can just on this one item. 

Here’s a label from a Fax machine. 

This one has no Watts on it, but it does 

have 1.4 A, this means 1.4 AMPS.  

1 AMP = 230 Watts, so 1.4 X 230 =322 

Watts 



Use sockets safely - it's better to use a Multi-socket adaptor than a block adaptor 

Only use one extension lead or 1 multi-socket adapter per 1 wall socket.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Think Safety first! 

• Unplug/switch off appliances when not in use. 
• Hot plugs or sockets, scorch marks, are all signs of loose wiring or other electrical 

problems, please report it if you are aware of it. 
• Make sure the outer covering of all power leads are in good condition. 
• Do not run extension leads under carpets where damage cannot be seen. Ensure they are 

not a trip hazard and are not too close to anything liquid or sources of heat. 
• Never plug one extension into another! 
• Check the sticker or manual of the appliance to see how many AMPS or Watts it uses. 
• Keep liquids away from electrical appliances - ensure drinks and anything containing liquids 

are not left on top of or near electrical appliances or cables. 
• There is an online tool to help you understand what/how many items could be plugged into 

an extension at www.electricalsafetyfirst.org.uk, just click on ‘guides and advice’, ‘electrical 
items’, then ‘overloading sockets’. The calculator is towards the bottom of the page. 

 

If in doubt please ask! 

 

Block adaptor 

4 Gang Multi socket adaptor 

8 Gang Multi socket adaptor 

10 Gang Multi socket adaptor 

Always avoid Block type adaptors as they 

are not as safe as the multi-socket type 

http://www.electricalsafetyfirst.org.uk/


 

 

 

 

 

 

 

 

 

 

 

 

Some Statistics 

There were 1,100 fires in schools in 2004/05. Of these, 590 were deliberate. 

• Every week 10 schools suffer an arson attack. 

• This means three schools suffer some form of arson attack every two days. 

• School fires cost the insurers £70 million in 2005. 

• Thirty-five per cent of deliberate school fires occur in the seven metropolitan counties: 

Merseyside, Manchester, Tyne and Wear, Greater London, West Midlands, South Yorkshire and 

West Yorkshire. 

• Eighty-four per cent of schools that suffer an arson attack will have a history of other criminal 

damage. 

• Related costs incurred as a result of school fires have increased by more than 170% over the 

last 10 years. 

• The estimated average number of pupils affected by large school fires is between 90,000 and 

100,000 per year as a result of destruction and damage of classrooms and school property. 

• A third of all school fires now occur during normal school hours. 

Ref Uk Gov Statistics Gov Factsheet 2 

 

It takes a little thought and some planning on how to use electrical items safely, with about 4,500 

electrical items in our 3 schools the potential for a fire is very real. 

Simple steps will reduce the chance of a fire starting, even if there is a fault and an electrical item 

overheats.  

 

 

  

What’s wrong with this? 

If either of these electrical items overheated, the 

paper could be the fuel to the fire. 

https://www.google.co.uk/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=0CCMQFjAA&url=https%3A%2F%2Fwww.gov.uk%2Fgovernment%2Fuploads%2Fsystem%2Fuploads%2Fattachment_data%2Ffile%2F6763%2F5687416.xls&ei=0Pz-U5yBEdDlaPDdgZAD&usg=AFQjCNH27HjT4I6Bc8FoxVuscF1_-9BwMw&sig2=1YvMDl4sWuAx9Dv_dFbV4Q&bvm=bv.74035653,d.d2s
http://www.direct.gov.uk/en/groups/dg_digitalassets/@dg/@en/documents/digitalasset/dg_078480.pdf


 

  

Check for damaged cables 

before using an appliance 

If either of these plus were to overheat, 

putting up the poster (fuel) so close to 

them will probably help start a fire! 



Emergency Exits, Routes and Fire Doors 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Emergency routes and exits 

The Regulatory Reform (Fire Safety) Order 2005 PART 2 Article 14 

“Must ensure that routes to emergency exits from premises and the exits themselves are kept 

clear at all times.” 

 

Fire doors are put in place to stop fires spreading through the building. Unfortunately, 1000’s of fire 

doors are held permanently open all over the UK. In the event of a fire this allows the fire to spread 

quickly, causing more damage and putting people’s lives in greater danger. Propping fire doors 

open is against insurance policy so if a fire was to break out, the insurance might not cover the 

damage caused by the fire. 

6th June 2012, - Asda Fire exit doors locked and unable to be used in an emergency; exit routes 

obstructed. Fined £40,000 plus over £15,000 in costs 

Tesco pleaded guilty to failing to keep emergency exits clear (£20,000 fine); failing to keep an 

emergency route clear (£20,000); two counts of fire doors being wedged open (£20,000 each) 

Sentencing took place at Wood Green Crown Court on 20 April 2010 



 
 
 
  

What must you do in the event of a Fire/Alarm 

 

1. Instruct any Students or visitors to evacuate immediately, close your door behind you (do 

not lock any doors) and activate the nearest fire alarm call point (Pic.1), 

2. As you are walking past other rooms, have a quick glance through the vision panel in the 

door, just to check that if people are inside they are also aware of the alarm. (Do not open 

doors to check if a room is empty, this could feed a fire with fresh oxygen, putting 

your safety and the safety of others at risk)  

3. Always leave via the nearest exit (never take a short cut to the assembly point just 

because it is quicker). Priority is to get out of the building immediately. 

4. When you are safely out of the building you should then make your way to the emergency 

Assembly point. 

Pic.1 

Types of emergency door Exit handle/Security 
Do you know how to open the emergency exits where you work? 

Familiarise yourself with the exit routes and systems, so you are confident you can escape quickly and 

easily 

Push Bar 

Push lever 

Turn knob, open 

using handle 

Break tube and slide bolt back 



Fire Extinguishers 

 

 



Fire extinguishers could help you escape in an 

emergency 

Please familiarise yourself with extinguishers in the 

areas you work. 

Only trained people are in a position to tackle a 

small fire with a view to put it out, but the rest of us 

should evacuate immediately, however, 

understanding how to use an extinguisher might just 

save your life!  

 

How to operate a fire extinguisher 
Fire extinguishers can be very useful tools for helping to escape in an emergency, but it is very 

important to make sure you use the correct type. Using the wrong type of fire extinguisher can be 

very dangerous, resulting in serious injury and risk potentially making the fire worse. 

 

Co2 extinguisher warning: Do not hold the horn as it becomes extremely cold 

during use and can lead to severe frost burns. 

 

There are four (4) basic steps for using modern portable fire extinguishers. 

The acronym PASS is used to describe these four basic steps. 
  

 
Control of Substances Hazardous to Health Regulation 2002 (COSHH) 



 
Hazardous substances around schools. 
 
There are legal duties placed on the employer to ensure safe working practices when working 
with any chemical substance that could cause harm to people or the environment, of which some 
are: 
  
Dusts ie: asbestos, wood. 
Liquids ie: floor polish stripper, hair dye, engine oil 
Fumes ie: welding, glue, paint 
Gases ie: aerosols (compressed gases) – air fresheners, oil 
 
Employers must: 
 
1.    Assess the risks: risks to health from hazardous substances used in or created by workplace 
activities must be adequately assessed. 
 
2.    Decide what precautions are needed: they must not carry out work that could expose their 
employees to hazardous substances without first considering the risks and the necessary 
precautions and what else they need to do to comply with COSHH. 
 
3.    Prevent or adequately control exposure: they must prevent their employees being exposed 
to hazardous substances. Where preventing exposure is not reasonably practicable, then they 
must adequately control it. 
 
4.    Ensure that control measures are used and maintained: they must ensure that control 
measures are used and maintained properly and that safety procedures are followed. 
 
5.    Monitor the exposure: employers must monitor the exposure of employees to the hazardous 
substances that are being worked with. 
 
6.    Carry out appropriate health surveillance: this must be done where an assessment has 
shown it is necessary or where COSHH sets specific requirements. 
 
7.    Prepare plans and procedures to deal with accidents, incidents and emergencies: this should 
be done for all situations involving hazardous substances. 
 
8.    Ensure employees are properly informed, trained and supervised: they should provide 
employees with suitable and sufficient information, instruction and training for all substances and 
material that they come into contact with. 
 

Possible Effects of Hazardous Substances 
 
Skin irritation or dermatitis as a result of skin contact; 
 
Asthma as a result of developing allergy to substances used at work; 
 
Losing consciousness as a result of being overcome by toxic fumes; 
 
Cancer, which may appear long after the exposure to the chemical that caused it; 
 
Infection from bacteria and other micro-organisms. (Biological agents). 



How can we be affected by substances? 

 

What are your responsibilities for hazardous substances? 

• Only use substances that you are trained in the use of. 
• Ensure all substances are suitably stored ie: flammable substances not next to a heater, 

locked storage. 
• Ensure you are wearing the correct personal protective equipment specific to the substance 

Never mix substances unless you have been trained to do so. 
• Only order/use substances which have been approved by the school ie: had a COSHH risk 

assessment undertaken. 
• Inform your Manager if you suffer any ill health effects you feel are associated with a 

substance used at work. 
• Take reasonable care of your own health and safety and that of others who may be affected 

by what you do at work. 
 

If you are working with chemicals that are hazardous to health, or completing COSHH risk 

assessments, you should be aware of the symbols that are included on the packaging of 

substances. These symbols give you a good indication of the main hazards associated with the 

substance. 



 

 

 

 

  

The symbols on the left help us to know 

that the chemicals we are using might be 

explosive, oxidising, highly or extremely 

flammable, (very) toxic, harmful, irritant, 

corrosive, or dangerous for the 

environment. 

One or more might appear on a single 

chemical. 

These symbols are being replaced by the 

ones above because the law on chemical 

classification and labelling has recently 

changed. 

Chemicals are classified so that people using them – either 

in industry or as consumers – can understand any 

hazardous effects they could have on human health or the 

environment and to protect against that harm. 



 

 

How to look after yourself when it comes to lifting  

Employees have general health and safety duties to: 

• Follow appropriate systems of work laid down for their safety. 

• Make proper use of equipment provided for their safety. 

• Co-operate with their employer on health and safety matters. 

• Inform the employer if they identify hazardous handling activities. 

• Take care to ensure that their activities do not put others at risk. 

 



Working at Height 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The purpose of The Work at Height Regulations 2005 is to prevent death and injury caused by a 

fall from height.  

 

Employers and those in control of any work at height activity must make sure work is properly 

planned, supervised and carried out by competent people. This includes using the right type of 

equipment for working at height. Low-risk, relatively straightforward tasks will require less effort 

when it comes to planning. 

Employers and those in control must first assess the risks.  

Employees have general legal duties to take reasonable care of themselves and others who may 

be affected by their actions, and to co-operate with their employer to enable their health and safety 

duties and requirements to be complied with. 

Some common misconceptions about using ladders 

You need to be formally ‘qualified’ before using a ladder at work 

No, you do not.  You need to be competent. This means having the necessary skills, knowledge 

and experience to use a ladder properly for the work you will carry out, or, if you are being trained, 

you work under the supervision of somebody who can perform the task competently. Training 

often takes place on the job and does not always have to take place in a classroom. What matters 

is that an individual can apply what they have learned in the workplace. 

You need to have two feet and one hand on a stepladder at all times when carrying out a task 

No, this isn’t true. When you need to have both hands free for a brief period to do a job using a 

stepladder (eg putting a box on a shelf, hanging wallpaper, installing a smoke detector on a 

ceiling) you need to maintain three points of contact at the working position.  This is not just two 

feet and one hand, it can be two feet and your body (use your knees or chest to help with stability) 

supported by the stepladder. Ensure a handhold is available to steady yourself before and after. 

Only PASMA Certified staff can use a scaffold within the schools 



Using stepladders safely 

Things to look for 

  

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Check the locking bars 

Do not use the stepladder if locking bars 

are bent or the fixings are worn or 

damaged as the ladder could collapse 

Check the feet 

Do not use the stepladder if feet are 

missing, worn or damaged as the ladder 

could slip. 

Check the stepladder platform 

Do not use the stepladder if the platform 

is split or buckled, the stepladder could 

become unstable or collapse. 

Do not use a stepladder if stiles are bent or 

damaged as the ladder could buckle or 

collapse. 

Employees have general legal duties to: 

• Take reasonable care of themselves and others 

who may be affected by their actions. 

•  

Report any safety hazard they identify to their 

employer. 

• Use the equipment and safety devices supplied or 

given to them properly, in accordance with any 

training and instructions (unless they think that 

would be unsafe, in which case they should seek 

further instructions before continuing). 
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